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[. O011Ke NoN0XKEeHUs

1.1. Hacrosmee ITonokerne o0paboTKe IMEPCOHANBHBIX JAHHBIX PaOOTHHUKOB
(nanee — IlonoeHne) MyHHUIMIAIBHOTO OO/PKETHOTO 00111e00pa30BaTEILHOTO
yupexnenus «Cpenssis - obmeoOpasoBaTespHas IIKOJIA Ne25» r.Maxauxassl
paspaGotano B coorsercTBHH ¢ TpynoBbM KoxekcoM Poccuiickoi Denepauum,
Koncturyuueit Poccuiickoit ®enepanuu, I'pakIaHCKMM KOJIECKCOM Pocculicko
®enepanuy, DenepanbHpiM  3akoHoM  «O6  MHpOpMAaNuUH, UH()OPMALIMOHHBIX
TexHONOrHSX ¥ O 3amure wuH(opManun», PenepaibHbIM - 3aKkoHOM  «O

NepCoHabHBIX JaHHBIX», IlpaBuiamu BHYTPEHHEro TpYAOBOro pacropsjika
MBOY COIL Ne25.

1.2. llenp paspaborku IlonoxeHuss — oONpeneseHUe TOpsaKa 00paboTku
[epcOHaIbHBIX JAHHBIX PAOOTHUKOB; ObecreyeHHe 3allUThl IpaB U cBoOOL
pabOTHUKOB Npu 0OPabOTKe MX MEPCOHANBHBIX JAHHBIX, 8 TaKXKe yCTaHOBJICHHUC
OTBETCTBEHHOCTH JOJKHOCTHBEIX JIMI, MMEIOIIUX JOCTYNl K IEPCOHAILHBIM
nanupiM paboraukoB MBOY COILL Ne25, 3a HEBBINOIHEHHE TpeOOBaHUN HOPM,
peryIMpyoImx 00paboTKy U 3allUTy NEPCOHAIBHBIX NaHHBIX.

1.3. Topsiiok BBOJA B I€HCTBUE U U3MEHEHHS [TonoxeHusl.

1.3.1. Hacrosimee IlojiokeHHe BCTyNaeT B CHIy C MOMEHTa €T0 yTBEPKICHHA
JIMPEKTOPOM MYHHUIIMITATIBHOTO OI0/KETHOr0 00111€00pa30BaTEIBHOIO YIPEIK/ICHHUA
«Cpennsis  obueobpasosatenbHas wkoma Ne25» 1 JeicTByeT OeccpodHO, 10
3aMeHbl ero HOBbIM [1os10KEeHHEeM. -

1.3.2. Bce usmenenus B [lonoxeHre BHOCATCS IIPUKA30M.

1.4. Bce paboraukn MBOY COIL No25 noKHBI OBITH O3HAaKOMJICHBI C
HacTosIMM [10J10’)KeHHEM T10J1 pOCIHCH.

1.5. PeskuM KOH(UIEHIIMATFHOCTH NEPCOHANBHBIX NaHHBIX CHAMACTCA B CITyHasdXx
X 06e3IMUMBAHKS U TI0 UCTEUEHUH 75 JIeT CpoKa UX XpaHeHUs, UIH NPOUIEBACTCA
Ha  OCHOBAHMM  3aK/IOYEHHs OKCIIEPTHOM  KOMHCCHH — 00pasoBaTellbHOM
OpraHM3allii, eCI¥ MHOE He ONPEeICHO 3aKOHOM.

I1. OCHOBHBIE TIOHSTHS U COCTAB MEPCOHAIBHBIX JaHHBIX paOOTHUKOB



2.1. Jlnst ueneit Hacrosiuero [1o10%KeHust HCITONB3YIOTCS CIISAYIONIME OCHOBHbIC
TTOHSITUSL:

— mepcoHasibHble J[aHHBIE pabOTHHMKA — J00ast uH(poOpMalMs, OTHOCAIAsACS K
OTpe/IeJIEeHHOMY WM OIpeesisseMOMy Ha OCHOBaHUH Takol uHOpMaLUK
paGOTHHKY, B TOM YHCJIe €ro (paMuIis, UMs, OTYECTBO, FOJ, MECAL, 1aTa U MECTO
pOXJIEHHUs, anpec, ceMeiiHoe, coLHanbHOE, MMYIIECTBCHHOE IMOJOXCHHE,
obpaszosanue, rpodeccusi, J0XOAbl, Apyras uHdopMaLysi, HeoOXoaumas
paboToIaTeN0 B CBA3M C TPY/IOBBIMI OTHOLIECHUAMH;

— 00paboTKa IepCOHANIbHBIX JAHHBIX — cbop, cUcTeMaru3alus, HaKOIUICHHE,
XpaHeHHe, yTOYHEHHE (oOHOBIIEHHE, U3MEHEHHE), VCIIOJIb30BAHUE,
pacrpocTpaHeHue (B TOM YHUCIE nepenaua), o0e3nMUUMBaHUE, OJIOKMpOBaHHE,
YHUUTOKEHUE [IEPCOHAIIBHBIX TaHHbIX PAOOTHUKOB MBOY COIII Ne25;

o KOH(I)HL[GHU,H&HBHOCTB NepCoOHAJIbHBIX JaHHBIX — o0si3aTejibHOE  JUIA
cOOJTIOJIeHMsT Ha3HA4Y€HHOI'0 OTBETCTBEHHOI'O Jidua, MOOJy4YMBHIETO JOCTYIl K
[1epCoOHAJIbHBIM JaHHBIM pa6OTHI/IKOB, Tpe60BaHI/Ie HE JOITYCKaTh X
pacrpoCTpaHCHUA 0e3 corjacus pa6OTHI/IKa WJIX UHOT'O 3aKOHHOI'O OCHOBAaHMA,

— pacrpoCTpaHeHHe MNEePCOHANBHBIX JAHHBIX — NeWCTBHUS, HalpaBlIeHHbIE Ha
rnepejadyy [EepCOHANBHBIX IaHHBIX pabOTHHUKOB ONpPENETIEHHOMY KpYry JHI
(neperavya ITEpPCOHANBHBIX JIaHHBIX) WM Ha O3HAKOMJIEHHWE C MEepPCOHAIIbHBIMH
JaHHBIMM HEOIpAaHWYEHHOTro Kpyra Jidl, B TOM 9YHCIe oOHapo10BaHue
TepCOHAIBHBIX JaHHBIX PabOTHHKOB B CpPEICTBaX MaccoBO# HMH(popMaluH,
pasMelieHue B MH(OPMAIMOHHO-TEIEKOMMYHUKALMOHHBIX  CETAX WIN
MpejocTaBieHie JOCTyIa K IMepCOHAIbHBIM JIaHHBIM pabOTHAKOB KaKMM-JHOO
WUHBIM CIIOCOOOM;

—  JCNOJIB30BAHWME IEPCOHAIBHBIX JAHHBIX —  JICHCTBHA (omepanuu) ¢
MepCOHAIbHBIMU JTaHHBIMH, CoBepllIaeMble JOJIKHOCTHBIM JIULIOM
006pa3oBaTebHOM OpraHu3aliy B IENAX NpUHATHA pEIleHUI WM COBEPIICHHS
WHBIX JEWCTBUH, MNOPOKAAIOUIMX OPUIXYSCKUE MOCHENCTBUS B OTHOIICHHH
pabOTHUKOB JHOO MHBIM 00pa3soM 3aTparvMBaiOlMX MX IpaBa cB0OOOBI HIIH
rpasa ¥ CBOOO/IbI JIPYTUX JIULL;

== 6HOKI/IpOBaHI/I€ NepCOHAIBHBIX JOaHHBIX — BPEMEHHOC NpEeKpalleHUC c6opa,
cucTeMaTU3allMM, HAaKOIJICHHUs, UCIIOJIL30BaHUA, pacripoCcTpaHCHUA HepCOHaJII)HBIX
JaHHBIX pa6OTHI/IKOB, B TOM YHCJIC UX II€peaaiu,

— YHHYTOXKEHHE TepPCOHANBHBIX NAHHBIX — JCHCTBHS, B PE3yjbTaTe KOTOPLIX
HEBO3MOKHO  BOCCTAHOBUTH  COJIEp)KaHWE  MEPCOHAIBHBIX  JIaHHBIX B
MH(OPMALIMOHHO CUCTEME ITePCOHAIBHBIX JIaHHBIX pabOTHHKOB UJIU B PE3YJIbTaTE
KOTOPBIX YHMUTOXKAIOTCA MaTepUallbHBIC HOCUTENM TEPCOHAIBHBIX  MaHHBIX
pabOTHUKOB;



- o0e3MYMBaHKE MEPCOHANBHBIX NAHHBIX — JAGHUCTBUSA, B pE3yJibTaTe KOTOPBIX
HEBO3MOIKHO OIPEIEIUTh IIPHHAICKHOCTh I€PCOHANIBHBIX TaHHBIX KOHKPETHOMY
pabOTHUKY;

— 00IIeOCTYIHbIE MEePCOHANBHBIE JaHHbIE — IEPCOHAIbHBIC NaHHbIC, OCTYII
HEOrpPaHMYEHHOro Kpyra JIMIl K KOTOPBIM INPEIOCTaBIEH C COrviacus pabOTHHKa
WIM Ha KOTOpble B COOTBETCTBUM C  (elepalbHbIMM  3aKOHaMH  He
pacripocTpaHsieTcst TpeGoBaHne cOOMOAeHHs KOHDUAEHIIUATBHOCTH.

— uHbopMalus — CBeJeHus (COOOIIeHNs, TaHHbIE) HE3aBUCUMO OT (OPMBI X
IIpeJICTaBJICHUSI.
— JIOKYMEHTHpOBaHHasi WHpopMalnus — 3adUKCHpPOBaHHAs Ha MaTepualbHOM

HOCUTeJle NyTeM  JOKyMEHTHpOBaHHMs  MHpopMamus  C PEKBU3HUTAMH,
[MO3BOJISIIOIIMMM ~ ONPEJNENIUTh TaKylo HWHGOPMALMIO MIM €€ MaTepualbHbIN
HOCHUTEIIb.

2.2. B cocTaB nepcoHabHBIX JaHHBIX pPa0OTHUKOB 00pa30BaTe/IbHON OpraHn3allny
BXOLAT JOKYMEHTBI, COJepXallde MHPOPMAlMI0 O MAaCMOPTHBIX JaHHBIX,
00pa30BaHMK, OTHOIICHHH K BOMHCKOHW OOS3aHHOCTH, CEMEHHOM II0JI0KEHHH,
MECTe KUTEJbCTBA, COCTOSHUH 3[I0POBbS, a TAKXKE O MPEAbIIYLIMX MeCTax HX
paboTBhI.

2.3. KoMIuIeKC JIOKyMEHTOB, COIPOBOXKIAIOIIMNH mpouece 0hopMIIeHHs TPY0BbIX
orHowenuit pabornuka B MBOY COI Ne25 mpu ero mpueme, NepeBoAe H
YBOJIbHEHUH.

2.3.1. Vindopwmaius, npejicTaBisemMas paboTHUKOM TIPH MOCTYIUIEHHH Ha PadoTy B
0Gpa3oBaTe/lbHyI0 OPTraHU3aLMIO, I0IDKHA HMETh JTOKyMeHTalbHyio dopmy. I1pu
3aKJIFOYEHUH TPYI0BOIO JIOrOBOpa B COOTBETCTBMH CO CT. 65 Tpynosoro xozaexca
Poccuiickoit ®ezmepauuy HMIO, TOCTyNampollee Ha paboTy, MperbsABideT
paboTOoaaTeNIo:

— T1aCIOPT WM MHOW TOKYMEHT, Y0CTOBEPSIOLIMH TUIHOCTb;

— TpYMOBYIO KHHIKKY, 3@ HMCKIIOUEHHEM CjlydaeB, KOIja TPYIOBOH JIOTOROD
3aKII04aeTCsl BIIEpBBlE MM pabOTHHK IOCTyNaeT Ha paboTy Ha YyCIOBHUAX
COBMECTHTEIILCTBA, JIMOO TPYI0Bask KHIDKKA y paOOTHHKA OTCYTCTBYET B CBA3H C €€
yTpaToi WM MO APYTUM MpUYHHAM;

— CTpaxoBOEC CBUIAETEIILCTBO rocyrapCTBEHHOTO IEHCUOHHOI'O CTpaxoBaHUsI;

~ JIOKYMEHTbl BOMHCKOTO ydeTa — JUIsl BOEHHOOOSI3aHHBIX M JIMII, MOJJIEKAIINX
BOMHCKOMY Y4ETY;

— JOKyMeHT 00 o0pa30BaHHMH, O KBaIM(QUKALWM WIM HAIMYUM CIICHHABHBIX
3HAHUI — [PY [OCTYIUIEHMH Ha paboTy, TpeOyIollylo CleUHAIbHBIX 3HAHWH WK
crieLMaabHON MOArOTOBKH,

(OS)



— cBueTeNIbeTBO O nprucBoeHnr MHH (mpu ero Hanuuuu y paboTHHKA).

2.3.2. Tlpu odopmnenun padorHuka B MbOY COII Ne25 pabGoTHukoM oTIena
KaJpoB 3aroJiHseTcss yHU¢uuupoBaHHas ¢opma T-2 «JIuyHas Kaproyka
pabOTHUKA», B KOTOPOW OTpa)kaloTCsl CleAyIOIllMe aHKeTHble W Ouorpaduyeckue
naHHble pabOTHUKA!

— obume cegenus (P.M.O. paborHuka, 1ara pOXKAECHHUS, MECTO POXKIEHHS,
rpaXKIaHcTBO, oOpa3oBaHHe, mpodeccusi, CTax paboThl, COCTOsHME B Opake,
I1acropTHbIE JaHHbIE);

~ CBEJICHHUSI O BOHHCKOM yuere;

— JlaHHbIE O ITpueMe Ha padoTy;

B nanbHeiieM B IMYHYIO KApTOUKY BHOCSTCS:

— CBEJIEHUS O NepeBoAax Ha Apyryro padoTy;

— CBeJICHHS 00 aTTecTaluu;

— CBEJICHUS O MOBBIIICHUH KBaJTU(UKALIUY;

— CBeJIeHHs 0 NpodecCHOHaNIbHOM IIEPENOArOTOBKE;

— CBeJIEHHUs 0 Harpajax (MOOIIPEHUAX ), TOYETHBIX 3BAHUSIX;
— CBeJIeHHUsI 00 OTIIyCKaX;

— CBEJICHHUS O COIIMAJIbHBIX FAPaHTHUAX;

— CBEJICHUS] O MECTE JKUTEThCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B cexkperapuaTte CO3IAIOTCS U XPAHATCS CIIEAYIOUIHE IPYIIbl JOKYMEHTOB,
cojiepiKalllie JiaHHble 0 PaOOTHUKAX B €IMHUYHOM HUIJIA CBOJHOM BU/JIE:

2.3.3.1. JIOKyMeHTBI, cOjepKallie [epCOHaNbHble JaHHblE PabOTHHUKOB
(KOMIUTEKCHI JIOKYMEHTOB, COIPOBOXIAIONIME IIPOLECC OGOpMIICHUsS TPYAOBBIX
OTHOIUGHMH Npd MpuHemMe Ha paboTy, MEepeBOJE, YBOJIbHEHUM; KOMILIEKC
MaTepHanoB 10 aHKETUPOBAHHIO, TECTUPOBAHMUIO; MPOBENEHUIO COOECEI0BaHUH C
KaHIUAaTOM Ha JOJDKHOCTB; IOJJMHHUKM M KOIMH IIPHKAa30B [0 JIMYHOMY
COCTaBy; JIMUHbIE jleJla U TPYAOBbIE KHMKKH pPabDOTHHUKOB; JieJia, COZAepKallue
OCHOBaHMSl K IpHKa3y I10 JMYHOMY COCTaBy; [ejia, CoJepiKallie MaTepualbl
aTTecTaluu pabOTHUKOB; CITy’KeOHBIX pacciiel0BaHUH; CIIPaBOYHO-
MHGOPMALMOHHBIA OGaHK JaHHBIX II0 IepcoHany (KapTOTeKH, )KypHaJlbl);
MOJIMHHUKA M KOIUM OTYETHBIX, aHAIUTHYECKUX K CIPABOYHBIX MaTEpPUAJIOB,
rnepefiaBaeMbix  pyKoBOACTBY OpraHusanny, pYKOBOAUTEIAM CTPYKTYPHBIX
rojpas/eeHuii; KOIUK OTYETOB, HANPABISEMBIX B TOCYJAPCTBEHHBIE OpraHbl
CTATUCTHUKH, HAJIOTOBblE MHCIIEKIIMH, BIILIECTOSALLNE OPraHbl YIIPaBJICHUS U ApYTHe
YUPEKJIEHHUS ).



2.3.3.2. JlokymeHTalusl MO OpraHu3aluu paboThl CTPYKTYPHBIX IOJpa3/IesieHui
(MTONIOKEHUsI O CTPYKTYPHBIX MOJpPA3/eNeHUsIX, JAODKHOCTHbIE HWHCTPYKIUU
paOOTHMKOB, IIPUKa3bl, PACIOPSDKEHUs], yKazaHUs pykoBoacTBa MBOY COIII
No25); NOKyMEHTHI IO IUTaHUPOBAHHIO, YYeTy, aHalu3y U OTYETHOCTH B YaCTH
paboThI C IEPCOHAIOM.

I1I. C6op, oOpaboTka U 3a1IMTa MepCOHANBHBIX TaHHBIX
3.1. [lopsiiok nosnyueHus NepcoHaIbHbIX JaHHBIX.

3.1.1. Bce nepcoHallbHble JaHHbIE pa0OTHHUKA ClIEAyeT MOJydarh Y HEro camoro.
Eciu nepconasnbHble JaHHblE PaOOTHUKA, BO3MOXHO, MOJYYUTh TOJBKO Y TpeThei
CTOPOHBI, TO PabOTHUK JOJDKEH OBITH YBEJOMJIEH 00 3TOM 3apaHee W OT Hero
JIOJDKHO ~ OBITh  MOJY4YEHO IHMCbMEHHOe coriacue. JlOJKHOCTHOE — JIMIIO
paborozarenst [JOJDKHO COOOIIUTh paboOTHUKY O UeisX, [pearnoaraeMpix
MCTOYHHUKAX W criocobax MosydyeHUs NepcoHaIbHbBIX NaHHBIX, @ TAKXKe O XapakTepe
[OJUIeXKAIUX I[IOJIYyYEHUIO IMEPCOHANBHBIX JaHHBIX M IMOCIEIACTBUSIX OTKasa
pabOoTHHMKA JaTh MMCbMEHHOE COTJIache Ha UX IOJIydYeHHE.

3.1.2. PaboronaTens He UMeeT IpaBa MOJy4daTh U 0OpabaThiBaTh NMEpPCOHAIbHBIE
JlaHHble pa0OTHMKAa O €ro pacoBOW, HAaIMOHAJIBHOM NPUHAIICKHOCTH,
MOJUTUYECKUX B3IUIAAaX, PEIUrHO3HbIX WM (Quiocopckux  yOexaeHUs X,
COCTOSIHUU 3/10POBbSl, UHTUMHOM JKU3HU. B cityyasix, HEmocpeCTBEHHO CBS3aHHbIX
C BOIIPOCAMU TPYJOBBIX OTHOLIEHWH, B COOTBETCTBUM cO CT. 24 KoHcTuTynuu
Poccuiickoit denepannu paboroaarens Blpase rnoixy4yaTs 1 o0padaThiBaTh IaHHbIE
0 YaCTHOM KU3HU paOOTHHKA TOJIHKO C €ro MMCbMEHHOIO COTJIACHS.

OOpaboTka yKa3aHHBIX IIEPCOHAIBHBIX JI@HHBIX pPabOTHUKOB paboTojaTesem
BO3MOKHA TOJIBKO C UX cOIIacus JUO0 0e3 UX Coracus B CIEAYIOLIMX CllydasX:

— INCPCOHAJIbHBIC JJTaHHBIC ABJIAKOTCS O6H_ICIIOCTYHHBIMI/I;

— TIepCcOHAJbHBIE JTaHHBIE OTHOCATCS K COCTOSHHUIO 370POBbSI pa0OTHHMKA U MX
oOpaboTka HeoOxoauMa IS 3allUThl €ro YXU3HH, 30POBbsl WJIK UHBIX KU3ZHEHHO
BaKHBIX HWHTEPECOB JIMOO J>KWU3HM, 3/I0POBbS HWJIM HWHBIX JKU3HEHHO Ba)KHBIX
MHTEPECOB JAPYTUX JIUI U MOJydyeHUe cornacus paboTHUKA HEBO3MOXKHO;

—~ 10 TpeOOBaHUIO TMOJHOMOYHBIX TOCYJIapCTBEHHBIX OpraHOB B Cllydasx,
MpelyCMOTPEHHBIX (he/lepaIbHbIM 3aKOHOM.

3.1.3. Pabortonatens BrnpaBe oOpabarbiBaTh MEepCOHANbHBIE JaHHble PaOOTHUKOB
TOJILKO C UX MMMCBMEHHOTO COTJIacusl.

3.1.4. TlucemenHoe coryiacue paboTHHMKa Ha 00pabOTKy CBOMX IEpPCOHAIbHBIX
JIQHHBIX JOJDKHO BKJIIOYATh B ceOs:

— (hamMusIMI0, MM, OTYECTBO, ajpec CyOBbeKTa MEepCOHAJbHBIX JAHHBIX, HOMEp
OCHOBHOTO JIOKYMEHTA, YJIOCTOBEPSIIOIIEr0 €ro JMYHOCTh, CBEJEHHsS O Jare
BBIJIaYM YKa3aHHOI'O JOKYMEHTA U BBIIABILIEM €rO OpraHe;



— HauMeHoBaHKe ((haMHIIHIO, UM, OTYECTBO) U -aipec OMeparopa, MoJyyaroLero
coryacue cyobeKTa NepCcoHaNbHEIX JaHHbIX,

— 11eJ1b 00pabOTKH MEePCOHANBHBIX JaHHbBIX;

— INEpeHYCHb IIE€PCOHAJIBHBIX JAaHHEIX, HAa 06pa60TKy KOTOPBIX IOAC€TCsI corjacue
CY6B€KT3 I[IEPCOHAIBHBIX JaHHBIX,

— IepeueHb JCHCTBUH C NEpCOHATbHBIMH JAHHBIMH, Ha COBEpUIEHHE KOTOPBIX
JlaeTCsl  corjacue, oOILee ONUCAHME HCIMOIb3yeMbIX OIIEpaTopoM CII0COOOB
00pabOTKH MepCOHANBHBIX AAHHBIX;

— CPOK, B TEHEHHUE KOTOPOTO I[CIZCTB}’GT corjiacue, a TaKXXe IopsiJ0K €ro OT3bIBa.

®opma 3asiBIIeHHs O COIJIaCHU pabOTHHKA HA 06PaGOTKY TepCOHATBHBIX AaHHBIX
CM. B IpJI0’keHUH | k Hactosimemy [TosoxeHnuro.

3.1.5. Cornacne paboTHHKa He TpeOyeTcst B CIIEyIOIMX CITyYasix:

1) obpaboTka repcoHaNbHBIX JaHHBIX OCYIIECTBIIAETCS HA OCHOBAaHMM TpyH0BOro
xojiekca PO wiu uHOro (enepanbHOr0 3aKOHa, yCTAHABIHMBAIOIIETO €€ Iellb,
YCIIOBHS TOJyYEHHUs MEPCOHANBHBIX JaHHBIX U KPYr CyOBEKTOB, MEPCOHAIbHBIE
JlaHHbIE KOTOPBIX IMOJUIEKAT 00paboTKe, a TaKKe ONpPEIElISIOIEro MOIHOMOYHS
pabotonarens;

2) 00paboTka NEpCOHAJBHBIX JaHHBIX OCYILECTBISAETCS B LEJSX HCIIOJIHEHUS
TPYJAOBOI'0 JI0rOBOPA;

3) oOpaboTka mepCOHABHBIX JaHHBIX OCYILECTBIISACTCS IS CTATUCTUYECKUX WITU
MHBIX  HAY4YHBIX IeJIeM Tpu  YCIOBHU  0O0A3aTEIBHOrO0  00e3TUYHBAHUS
NepCOHAbHBIX JAHHBIX; ‘

4) 06paboTKa NnepcoHaIbHBIX TaHHBIX HEOOXOAUMA ISl 3aILMThI KM3HH, 30POBbS
WM HMHBIX JKM3HEHHO BaXKHBIX HMHTEPECOB DPAOOTHUKA, €CIHM IIOJyYE€HHE ero
corjaacusi HEBO3MOIKHO.

3.2. [lopsnok 06pabOTKH, epeau U XpaHeHHsI [IEPCOHATBHBIX JaHHBIX.

3.2.1. Pabornuk MBOY COIL Ne25 mpenocraisieT cekpeTapro 06pa3zoBaTebHOl
OpraHM3allMM  JOCTOBepHbIe cBeleHus o cebe. Cekperapb MpoBepseT
JIOCTOBEPHOCTh CBEJICHHM, CBepsAs HaHHBIE, IPEIOCTaBIECHHBIE Pa0OTHUKOM, C
MMEIOIUMUCS Y pabOTHUKA TOKYMEHTaMH.

3.2.2. B coorserctBuu co cT. 86, ri1. 14 TK P® B uensx oGecriedenus npas u
cBOOOJI 4enoBeKka U rpaxkaaHuHa aupektop Opranusauum (Pa6oTtonmarens) u ero
MPEJICTABUTENH IIpH 00pabOTKe MNEepCOHATBHBIX JAaHHBIX PaOOTHHKA JIOJKHBI
co0oaarTh crieayroue ooiue TpeboBaHus:

3.2.2.1. OOpaboTKka NEpCOHANBHBIX  [TaHHBIX  MOMXKET  OCYIIECTBISTHCS
MCKJIIOYUTENIBHO B LesX ofecrneueHus COOMIONEHMS 3aKOHOB U HHBIX



HOPMATUBHBIX TPABOBBIX aKTOB, COAEHCTBUS pabOTHHMKaM B TpPYIOYCTPOUCTBE,
00y4yeHMM M NPOJBHXKEHUH IO CIyX0Oe, obecriedeHHs JIMYHOM 0€30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJMYECTBA W KayeCTBa BBINOJHAEMON pabOThl - U
obecrieyeHus] COXPaHHOCTH UMYILECTBA.

3.2.2.2. Tlpu omnpeneineHurn o0beMa H COAepXKaHUs, 0OpabaThIBaEMbIX
IepCOHANIbHBIX  JaHHBIX  PaboTomarens  HODKEH ~ pPYKOBOJCTBOBATbCS
Koncturynueit Poccuiickoit ®enepanuu, TpynoBeiM Komekcom Poccuiickoi
Denepaiiviy ¥ MHBIMHU (heJIepaibHBIMU 3aKOHAMMU.

3.2.2.3. Tlpu nNpuWHATAM peLIeHWH, 3aTpardBalOLIMX HMHTEpEChl pabOTHHKA,
PaGoronaresnr He HMeEET IIpaBa OCHOBBIBATbCA HA IIE€PCOHAIBHBIX JTaHHBIX
paboOTHHKA, TIOJYYEHHBIX UCKIIOYUTENBHO B PE3YNIbTATE UX aBTOMATH3MPOBAHHOM
00pabOTKM WUITK JIEKTPOHHOIO MOJIyYEeHHUS.

3.2.2.4. 3ammra I[EepPCOHAIBHBIX JaHHBIX pPAOOTHHMKA OT HENPaBOMEPHOIO WX
MCIIOJIL30BAHMs WIIM yTpaThl obecneunBaercss PaboToaTeneM 3a cUeT €ro cpe/icTB
B [IOPSIIKE, YCTAHOBJICHHOM (heJiepalbHbIM 3aKOHOM.

3.2.2.5. PaGOTHUKM M HMX INPEACTABUTENU JOJDKHBI OBITH O3HAKOMJIEHBI TOJ
PACITUCKY C HACTOSIIMM IOJOXKEHHEM, YCTaHABIHBAIOIIMME MOPAIOK 00paboTKH
repcoHallbHbIX JIaHHBbIX PabOTHHKOB, a TakkKe 00 MX NpaBax U O0S3aHHOCTSIX B
3TOH 0bJacTu.

3.2.2.6. Bo Bcex ciydasx OTKa3 pabOOTHHKa OT CBOMX IIpaB Ha COXpaHEHHE U
3allUTy TalHbl HEJAEUCTBUTEIIEH.

[V. Ilepenaua u XxpaHeHHe MePCOHANBHBIX TAHHBIX

4.1. 1lpu nepenave IepcOHANbHBIX NAaHHBIX paboTHMKa Paboronarenb KOJKEH
cobJoAarTh cieayrole TpeOoBaHuUs:

4.1.1. He coobimarh mepcoHalbHblE JaHHbIe PabOTHHKA TPeThed CTOpOHe Oe3
MUCHMEHHOIO corjlacus paOOTHHMKa, 3a HCKIIOYEHHEM CllydyaeB, KOraa >3TO
HEOOXOMMO B LENAX MPeayNpexIeHUs yTpO3bl )KH3HH U 37I0POBBIO pabOTHHUKE, a
TaK’kKe B CIydasX, yCTaHOBJIEHHBIX (GeaepalbHbIM 3aKOHOM.

4.1.2. He coobuaTh nepcoHalibHble TaHHble paOOTHHKA B KOMMEPUYECKUX LEIAX
0e3 ero MMCbMEHHOIO COIJIacHsl.

4.1.3. IlpemynpemuTs JIMII, MOJNYYHBIINX [EPCOHATbHBIE JaHHbIE PAabOTHHKA, O
TOM, YTO 3TU JaHHBIE MOTYT OBITh UCIIOJIB30BaHbI JIUILb B LEJSAX, AJI1 KOTOPBIX OHU
coo0lIeHbl, U TPeOOBaTh OT 3TUX JIUIl MOATBEPKIEHUS TOrO, YTO 3TO INPABUJIO
cobmozieno. JIula, MONyYHBIIME MEpCOHANbHbIe NaHHbIE PabOTHHMKA, 00s3aHbI
cOBIIOIaTh PEKUM CEKPETHOCTH (KOH(uIeHIManbsHoCTH). JlanHoe ITonoxenue He
pacrpocTpaHseTcs Ha OOMeH MepCOHANBHBIMU JIaHHBIMU PaOOTHHKOB B MOPSIKE,
YCTaHOBIICHHOM (heJiepabHBIMHU 3aKOHAMHU.



4.1.4. OcyulecTBIATh Nepeiady MepCOHAIbHBIX AaHHBIX PaOOTHUKOB B Mpejeliax
MBOVY COIII Ne25 B cooTrBeTcTBUM ¢ HacToAUM [lonoxxeHueM.

4.1.5. Paspemars JOCTYyll K TEPCOHAIBHBIM JaHHBIM pabOTHMKOB TOJBKO
crielMabHO YITOJITHOMOYEHHBIM JIMLIAM, [IPY 3TOM yKa3aHHBIE JIMIA T0JDKHBI HMETh
[paBo I0Jy4aTh TOJBKO T€ IEPCOHAIbHbIE JaHHblE pPabOTHHKA, KOTOPbIE
HEOOXOIUMBI JIJIsl BHITTOJIHEHUSI KOHKPETHOU (DyHKIIMH.

4.1.6. He 3ampamuBaTh WH(OPMALMIO O COCTOSHMU 310pPOBbs DPabOTHHKA, 3a
MCKIIIOUEHHUEM TeX CBEJEHHI, KOTOpble OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBINIOJTHEHNST PAOOTHUKOM TPYI0BOH (DyHKIIMH.

4.1.7. TlepenaBath MepCcOHANbHBIE IaHHblE paOOTHUKA  TIPEICTABUTEINSIM
pabOTHUKOB B TMOpsJIKE, YCTAHOBIGHHOM TpynoBeIM KoJekcoM Poccuiickoi
denepallid, ¥ OrpaHMYUBATh 3Ty MHPOPMALMIO TOJBKO TEMH MNEPCOHAIBHBIMU
JaHHBIMKM pabOTHHMKA, KOTOpble HEOOXOAWMBI I BBIIOJHEHHUS YyKa3aHHBIMH
MPEICTABUTEISIMU UX (PYHKLIUH.

4.2. XpaHeHHe U UCIOJIb30BaHHE IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. TlepconasnbHble JaHHble PAOOTHUKOB 0OpabaTHIBAIOTCS W XpaHATCA B
cekperapuare.

4.2.2. TlepcoHanbHble JaHHbIE PaOOTHUKOB MOTYT OBITh IOJY4YEHBI, MPOXOJUTDH
nanbHeiinyio o6paloTKy ¥ IepefaBaThCs HAa XpaHeHWe, Kak Ha OyMaxHBIX
HOCHUTEJISIX, TaK U B DJIEKTPOHHOM BHJIE — JIOKAJbHOM KOMIIBIOTEPHOM CETH U
KOMITbIOTepHOU ITporpamme «1C: 3apmiaTa u KaJapbh».

4.3. I'lpu mosiydyeHnH MepCcOHaNbHBIX JaHHBIX HE OT pabOTHHUKA (338 UCKIIOUCHHEM
cJIydaeB, eClli MepCoHabHble JaHHbIC OBLIM IpPEJOCTaBIeHbl paboTOJATeIIO Ha
ocHOBaHUH (eepaJbHOro 3aKOHAa HIIM €CIM TNMEPCOHAIbHBIC NaHHBIE SBIISIOTCH
0011eI0CTYTHBIMK) paboTofaTeNb OO Hayaga oOpabOTKM TakuX MEpCOHaIbHbIX
JIAHHBIX 00513aH NPEI0CTABUTh PAOOTHUKY CIETYIOILYI0 HH(POPMAIIHIO:

— HauMeHoBanue ((pamuims, WMs, OTYECTBO) M aJpec omneparopa HIH €ro
[peJICTaBUTEIS;

- ICJIb O6pa6OTKI/I IEPCOHAJIBHBIX NJaHHBIX U €€ IIpaBOBOE€ OCHOBAHMUE,
— M[pearnojiaracMaI€ 1MoJib30BaTC/IN MEePCOHATIBHBIX AaHHBIX;

—  ycraHOBIeHHBle HacTosuMm ~(DelepaibHEIM 3aKOHOM IpaBa CyObekTa
[IePCOHAJIBHBIX TaHHBIX.

V. JlocTyn K NepCOHAJIBHBIM JaHHBIM PaOOTHUKOB

5.1. IlpaBo mocTymna K [epcoHaIbHEIM JaHHBIM PaOOTHHKOB UMEIOT:

— nupexkrop MBOY COIL Ne25;



— CeKpeTaphb; .
_ samecTuTeN M aupekTopa o YBP u AXY;

— COTPY/IHUKH OyXTajTepuu.

52 Padorauk MBOY COIL Ne25 umeeT npaso:

5.2.1. TMoayuyars QOCTYI K CBOMM NepCOHAIbHBIM JaHHBIM U 03HAKOMJIEHUE C
HUMU, BKJIouas [IpaBO Ha 0e3BO3ME3IHOE IIOJIyUYCHHE KOMUU Nro0OU 3allucu,
cojiepKaliieil nepcoHallbHbIC IaHHBIC paboTHHKA.

5.2.2. Tpebosarb oT Paboronateist yTOUHCHHUL, WUCKJTIOUEHHSI WA KCIIPABIICHUS
HETIOJIHBIX, HEBEPHBIX, YCTApEeBIIHUX, HEIOCTOBEPHbIX, HE3aKOHHO TMOJIY4YEeHHBIX
WK He SBIISIONINX HeoOXoMMbIMH i PaboTozaTens nepcoHaltbHpIX J@HHBIX.

5.2.3. [Tonyuars oT Paboronarens

_ CcBejleHMS O JIMI@X, KOTOpbIE MMEIOT AOCTYN K MepCOHAIBHAEIM JAHHBIM WJIH
KOTOPBIM MOXET ObITh NPEIOCTABICH TAKOM JIOCTYII,

— JIepeUCHb O6pa6aTBIBa€MBIX HepCOHaJII)HBIX JAHHBIX U UCTOYHHK UX MOJIYYECHUS,
— CpOKH O6pa6OTKH HepCOHaJ'II:HBIX JTaHHBIX, B TOM 4YUCJIC CpOKHU HUX XpaHEHU,

_ cpejeHuss O TOM, Kakue HOPUJMYECKME TOCJICACTBUA g cyObekra
[IepCOHAJIBHBIX JIAHHBIX MOKET IOBJICHb 34 coboil 06paboTKa ero MnepCcoHaIbHBIX
JIAaHHBIX.

5.2.3. Tpebosarh M3BELICHUA PaGoroaareneM BceX JIMIl, KOTOPbIM PaHee ObUIH
cOOGIIeHbl HEBEpHBIE WIM HEIOJNHBIE [IEPCOHATBLHBIC maHHbIE, 000 BCeX
[POM3BEIEHHbIX B HUX UCKIIFOYCHHUAX, VICTIPABJICHUSX WITH JOTIONHEHUAX.

O6skaoBaTh B  YINOJNHOMOYEHHBIH opral MO  3aliTe npaB CyOBEKTOB
repcoHaNIbHBIX JaHHBIX WK B cy1eGHOM TIOpsIIKE HENPABOMEPHBIC JIEeUCTBUS WIIH
6esnelictus Paboronareins npu 0GpaGoTKe 1 3aIUTe ero NepCOHANBHBIX NaHHBIX.

5.3. KomupoBarh # J€1aTh BBIMIUCKMA TE€PCOHANIBHBIX ~AaHHBIX paboTHMKA
paspelaeTcsi UCKIIOUUTENBHO B CJIy)XeOHBIX IEJIAX C NUCBMEHHOI0 pa3pelieHus
jupextopa MbOY COLI Ne2s.

5.4. [lepenaya uHpopManuu TpeThel CTOPOHE BO3MOXKHA TONILKO MPH IMMCbMEHHOM
cornacuu pabOOTHUKOB.

V]. OTBeTCTBEHHOCTh 33 HapyIlIeHHe HOPM, PEryIMpyOmnXx 00paboTKy U 3aLIUTY
repcoHaIbHbIX TAHHBIX

6.1. PaGormuku MBOY COII Ne25, BUHOBHBIC B HapyILeHHH HOPM,
peryJiupyomux —Moiay4eHue, 06paGoTKy M 3aluTy TMepPCOHANBHBIX JaHHBIX
pabGoTHHKa, HeCYT AUCHUIUINHAPHYIO aIMHHUCTPATUBHYIO, TPaKaHCKO-IIPaBOBYIO
WJTM YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBIM € denepanbHBIMK 3aKOHAMHU.



6.2. Jlupexrop MBOY COIII Ne25 3a uapymenue HOpM, PEryIUpPYIONIUX
noy4eHnue, oOpaboTKy M 3aIMMTy HePCOHANBHBIX NAaHHBIX PabOTHHKA, HeceT
AIMUHACTPATUBHYIO OTBETCTBEHHOCTH coriacHO ¢T. 5.27 u 5.39 Kopekca 06
a/IMAHUCTPATUBHBIX IpaBoHapylleHusx Poccuiickoit @enepanuu, a Tarxke
BO3MeEIaeT PabOTHHUKY yIIepO, NPUUMHEHHbIH HENPaBOMEPHBIM HCIIONb30BAHUEM
HHpOpManuHu, cofiepKalieil TepCoHabHbIe TaHHbIe pabOTHHKA.
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